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NMONOXXEHWVE

O SALLUNTE NEPCOHAJIbHbIX JAHHbBLIX PABOTHNKOB

1. O6Lme NoNoXKeHUs

11 Uenbto paHHoOro [lonoxeHWs SBNSETCA 3alinTa MNepcoHanbHbIX AaHHbIX
(nanee MpA) paboTHUKOB OT HECAHKLMOHMPOBAHHOIO AOCTYMNa, HenpaBOMEPHOro
MX UCNOMb30BaHNUSA WX YTpaTbl.

1.2. HacTtoswee MonoxeHne paspaboTaHo Ha OCHOBaHUW cTaTeir KOHCTUTYL MK
P®, Tpygosoro kogekca P®, Kogekca 06 agMUHUCTPATUBHBIX NPaBOHapYyLUEHNAX
P®. T[paxpaHckoro kogekca P®, YronoBHoro Kofekca P®, a TaKxe
PefepanbHOro  3akoHa «O6  uMH(popmauuu, WHGoOpMatM3aumMm K 3awuTe
nHopmaLmmny.

1.3. N[ oTHOCATCA K KaTeropum KOH(UAeHUMaNbHON WHDopMauun. Pexum
KOH(ugeHumanbHocTn MU cHUMeTCA B cnydyae 06€3NMUMBAHNUSA AWM MO UCTEYEHUN
75 NeT cpokKa XpaHeHus, ecnn MHoe He onpefeneHo 3aKOHOM.

14. HacToswee MonoxeHne yTBepXAaeTCAd U BBOAUTCSA B AeWCTBME NPUKA3OM
oupektopa MBY O «KOHCTaHTMHOBCKas LWKona McKyccTB» ganee (MbY O
«KLWW» n aBnsetca oba3aTenbHbIM A8 UCMNONHEHUA PabOTHUKAMU, VMEOLLUMU
poctyn K M/ coTpyLHUKOB.

2. MoHATHe 1 coctas M4

2.1. TlepcoHanbHble [aHHble COTPYAHUKA - WH(opmauus, Heobxogumas
paboTogaTento B CBA3W C TPYLOBbIMW OTHOLUEHWUAMW U Kacatolimecs KOHKPETHOro
paboTHuka. Mog nHpopmauueli 0 paboTHMKaX MNOHMMAOTCA CBEAEHWS O (hakTax,
CO6bITHAX n 006CTOATENbCTBAX  XKU3HU paboTHMKa, no3sonsioLime
NAEHTUHMLMPOBATb €r0 MNYHOCTD.



2.2. B cocras [1]] paboTHHKa BXOIST:

- aHKETHBIC U OuoTrpaduIecKre TaHHbIE

- CBEJIEHUS O TPYIOBOM U OOLIEM CTaxe

- CBEJICHHSI O COCTABE CEMbH

- MMaCTIOPTHBIE TAHHBIC

- CBE/ICHUS O BOMHCKOM Yy4EeTe

- CBEJICHUS O 3apa00THOM Iy1aTe paboTHHKA

- CBEJICHUS O COLMANTBHBIX JIbTOTaX

CrenuaibHOCTh

- 3aHUMaeMast JOJUKHOCTh

- HAIMYHME CYTUMOCTEN

- aJpec MecTa )KUTEIILCTBA

- ToMaIHui Tenedox

- MecTO pabOoTHI MM y4eObl YJICHOB CEMbH M POJICTBCHHHKOB

- CoJIepKaHue TPYA0BOTO JI0TOBOPA

- COCTaB JICKJIAPUPYEMBIX CBEACHHUIA O HATMUHMHA MaTePUATbHBIX [ICHHOCTEH

- coJIeprKaHue JeKIapalyu, Mo 1aBaeMoi B HAIOTOBYIO HHCIICKIIUIO

- TTOJIJTAHHUKY U KOTIMH TIPUKA30B 10 TMYHOMY COCTaBY

- TMYHBIC JIeIa U TPYAO0BBIC KHUKKH COTPYTHUKOB

- TIOJJIMHHUKY U KOTIMH IIPUKA30B 0 TMYHOMY COCTaBY

- OCHOBAaHMSI K MPHUKa3aM M0 JMYHOMY COCTaBY

- Jle7a, coJeprKalyMe MaTepuaibl 10 TOBBINICHUIO KBATM(UKAIWKA U
MIEPENoAr0OTOBKE COTPYIHUKOB, MX aTTEC TAI[UH, CITY>KEOHBIM pacCieI0BaHHOM

- KOTIMH OTYETOB, HATIPABJIIEMbIE B OPTaHbI CTATUCTUKH.

2.3. JlaHHBIE JOKYMEHTHI SIBISIOTCS KOH(MUICHIMATHHBIMU, XOTS, YUUTHIBAS X
MacCOBOCTb M €IMHOE MECTO OOpabOTKH M XpaHEHHUS - COOTBETCTBYIOIIUHN Tpud
OTpaHWYEHUS Ha HUX HE CTAaBUTCSI.

3. O0padoTKa NEePCOHATIBHBIX JAHHBIX

3.1. ITox 06pabOTKOM IMepCOHATBLHBIX TAHHBIX PA0OTHHUKA IIOHUMACTCS TTOTyIEHHE,
XpaHeHue, KOMOWHHpOBaHHWE, Teperaadya Wid Jo0oe JIpyroe HUCIOJIb30BaHUE
NEePCOHATBHBIX JAHHBIX PA0OTHHKA.

3.2. B nensix obecrneueHus mpaB U ¢BOOO T YEIOBEKa U TpakaaHuHA paboToMaTelb
¥ €ro MpeACTaBUTENM MPU 00pabOoTKe NEPCOHATBHBIX JaHHBIX pa0OTHUKA 00 SI3aHbI
CO0JI01aTh CIIEAYIONIME 00Ie TPEOOBAHNS

3.2.1.06paboTka MEpCOHAILHBIX JAHHBIX PAOOTHUKA MOYKET OCYILECTBISITHCS
UCKIIFOYHNTEIbHO B IENAX OOecTleueHusl COOJIIOJeHHsT 3aKOHOB ¥ HMHBIX
HOPMATUBHBIX TMPABOBBIX AKTOB, COJCHCTBUS PabOTHHKAM B TPYAOYCTPOWCTBE,
oOy4eHHH W TPOABMKEHHM IO CIyx0e, oOecrieueHuss JTUYHOM Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KAuecTBa BBIMOJIHAEMON pPabOThl |
o0ecreueHns: COXpaHHOCTH UMYIIECTBA.



3.2.2.11lpu onpenencHnu oobeMa U CojepkaHns 00padaThIBAEMbIX MEPCOHATBHBIX
TaHHBIX pabOTHUKAa paboTojaTeNh JOJDKEH PYKOBOJCTBOBaThCs KoHCTUTyIMeEH
Poccuiickoit ®enepanuu, TpymoBeiMm Konmekcom u  uHBIMU (deaepaTbHBIMU
3aKOHAMH.

3.2.3.Ilonyyenne mMepCcOHATBHBIX JAHHBIX MOJXKET OCYIIECTBIATHCS, KaK ITyTeM
NPEACTABJICHUS] UX CaMUM PAOOTHMKOM, TaK M ITyTeM IOJYYCHHs] MX U3 HUHBIX
HUCTOYHHUKOB.

3.2.4.IlepcoHanbHBIC JTaHHBIC CJEAyeT Tody4aTh y Hero camoro. Ecmm
NIEPCOHANBHBIE JIaHHBIC PAOOTHHKA BO3MOXHO TOJYYUTh TOJBKO Yy TpEThen
CTOPOHBI, TO PAa0OTHHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro
JIOJDKHO OBITH TMOJYy4€HO MUCbMEHHOE coriyiacue. J{UpeKTop J0JDKEeH COOOUHTH
pabOTHUKY O LEIsSX, MNPEANoIaraéMblX HCTOYHMKAX M CHOC00ax MOJydeHUs
NEPCOHAIBHBIX JIAHHBIX, a TaKkKe O XapakTepe TMOJJIeKAIMX MOJTyYSHUIO
NEPCOHANBHBIX JAHHBIX W TOCIEICTBUAX OTKa3a pabOTHUKA JaTh NMHChMEHHOE
COrJlacHe Ha UX TOJTyYEHHE.

3.2.5.lupekTop HEe UMEET MpaBa MoaydaTh U 00padaThIBaTh EPCOHATIbHBIC TAHHBIC
pabOTHHKA O €r0 MOJMTUYCCKUX, PEIUTHO3ZHBIX U UHBIX YOCKICHUSIX U YaCTHOU
KU3HU. B cllydasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOMIPOCAMHU TPYHAOBBIX
OTHOIIEHWA JaHHBIE O YaCTHOW JKM3HM paldoTHHKA (MHPOpMALUU O
KU3HEJCATEITbHOCTH B cpepe CeMEHHBIX OBITOBBIX, TMYHBIX OTHOIICHUI) MOTYT
OBITh TOJIy4eHbl M 00paboTaHbl pabOTOJATENIEM TOJBKO C €ro MUChbMEHHOIO
COTJIACHs.

3.2.6.lupexTop He UMeeT MPaBo MoJTyyaTh 1 00padaThIBaTh IEPCOHAbHBIE JaHHBIE
pabOTHUKA O €ro YWICHCTBE B 00IIECTBEHHBIX 00bEIUHEHUSAX U €0 PO COI03HON
NEeSTeTbHOCTH, 32 HCKIIOYEHHWEM CJIydaeB, NPEayCMOTPEHHBIX (eraeparbHbIM
3aKOHOM.

3.3.K 06paboTke, mepeaade U XpaHESHUIO MePCOHATBHBIX JaHHBIX PA0OTHHUKA MOTYT
UMETh IOCTYM COTPY/THUKH:

- OyxranTepwuu,

- COTPYAHUKH CITyKOBbI yIpaBICHHsI TIEPCOHATIOM;

- COTPYAHHUKHU KOMITbIOTEPHBIX OTAEIIOB.

3.4.Vcionb30BaHuE MEPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C
HEJSIMU, OTIPE/ISTMBIIAMH UX TTOJTyYCHHUE.

3.4.1.1lepcoHanbHbIC JaHHBIE HE MOTYT OBITh HCTIOJIb30BAHBI B LENSAX MPUUHHEHUS
UMYILIECTBEHHOTO U MOPAILHOTO Bpe/ia rpak/iaHaM, 3aTPyIHEHUS peaIn3alliy [paB
u cBoOon rpaxaan Poccuiickoii Penepanuu. OrpaHudyeHHE MpaB TpakaaH
Poccwuiickoii ®Denepaiiii Ha OCHOBE HCIOJb30BaHUS HWHMOpManuu 00 HX
COLMAJIbHOM IPOUCXOXKIECHUH, O PACOBOM, HALTMOHAIbHOM, I3BIKOBOM, PEJIUT HIO3HOU
U TNapTUHHOW NPUHAIJIEKHOCTH 3alpelieH0 M Kapaercsi B COOTBETCTBUHM C
3aKOHO/IaTEIbCTBOM.

3.5.Ilepenaua nmepcoHANBHBIX TaHHBIX PAOOTHHUKA BO3MOKHA TOJIKO C COTJIACHS
pabOTHHKA WK B CIyYasiX, MPSMO MPEAYCMOTPEHHBIX 3aKOHO1aTEIIbCTBOM.



3.5.1.1lpu mepenavye mepcoHATBHBIX JAaHHBIX pabOTHHKA pabOTOJATENh JOJDKEH
COOJIIOIaTh CIIEAYIONINE TPEOOBAHUS:

- He cooOmarh NepCOHATbHBIC JdaHHbIE pPaOOTHHWKA TpeThell CTOpOHE Oe€3
MUCBMEHHOTO COTjiacusi pa0OTHUKA, 3a HCKIIOUEHHEM CIy4aeB, KOTJa STO
HE0OXO0IMMO B MEJIAX MPEAYIPEKACHUS YIPO3bI )KH3HH U 3JOPOBBIO {Pab0OTHHKA, a
TaKke B CIy4asX, YCTAHOBJICHHBIX (pelepaTbHbIM 3aKOHOM;

- He coo0ImaTh MepCcoHaIbHbIC JaHHbBIC pa0OTHUKA B KOMMEPUECKHX IEIIIX 0€3 ero
MUCHMEHHOTO COTJIACHS;

- MPEeRyNpeInuTh JIUIL, TOTyYaIoHX MIEPCOHATbHBIE IaHHBIC PA0OTHHUKA, O TOM, YTO
OTH JIaHHBIE MOTYT OBITh HWCIIOJBb30BaHBI JIMIIL B IEIAX, JUIT KOTOPBIX OHU
COOOIIEeHbI, U TPeOOBaTh OT 3TUX JIMI[ MOATBEPKIACHUS TOTO, YTO ITO MPABUIIO
cobmoneno. Jluma, mosydaronme NepCcoOHANIbHbBIE JaHHbIE PAaOOTHUKA, 00S3aHBI
COO0JI0IaTh PEXKUM CEKPETHOCTHU (KOHGHUISHITMATBHOCTH). JIJaHHOE TTOJI0KEHHE HE
pacrpocTpaHseTcs Ha 0OMEH IMepCOHATbHBIMY JaHHBIMH PA0OOTHUKOB B ITOPSIJIKE,
YCTaHOBJIEHHOM (he/iepaIbHBIMU 3aKOHAMU;

- pa3pemarh JOCTYII K MepCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJIHKO CTICIIUATBHO
YIIOJTHOMOYCHHBIM JIUI[aM, OTIPEICTICHHBIM ITPUKAa30M 110 OpTaHU3aIliH, TIPU STOM
yKa3aHHbIE JIUIIA JOJDKHBI UMETh ITPaBO MOJIy4aTh TOJIBKO TC MEPCOHAbHBIC JJAaHHBIC
paboTHHKA, KOTOPBIE HEOOXO IMMBI JJIsl BHITIOJTHEHHS] KOHKPETHBIX (DyHKITHIA:

- HE 3ampammBaTh HHQOPMAIMIO O COCTOSHUHM 3J0pPOBbS paOOTHHUKA, 3a
UCKJIFOYCHHUEM TeX CBEIEHHI, KOTOPbhIE OTHOCITCS K BOIPOCY O BO3MOKHOCTU
BBITIOJTHEHUST pa0OTHUKOM TPYI0BOU (DYHKITHH;

- TIepenaBaTh MepCOHAIbHBIC TaHHbIE paboTHHKa [IpeacTaBuTensiM paOOTHUKOB B
nopsiake, ycraHoBieHHOM TpymoBeiM KojgekcoM, W orpaHudmBaTh OTY
UHPOPMAITMIO TOJHKO TEMH TIEPCOHATBHBIMHU JaHHBIMU Pa0OTHHKA, KOTOPHIC
HEOOXO0JUMBI JIJIs BBITIOJTHEHUS YKa3aHHBIMU TMPEICTABUTEIIMU UX (PYHKITHH.
3.5.2.1lepenada mepCOHAIBHBIX JaHHBIX OT JEprKaTelNsl WIM CTO MPEICTaBUTENEH
BHEIIHEMY MTOTPEOUTEIIO MOXKET JTOMYyCKAThCS B MUHUMAJIbHBIX 0 0beMax M TOJHKO
¥ LIEJISIX BBITIOJTHEHUS 3a/1a4, COOTBETCTBYIOIIMX OO bEKTUBHOM MMPUIMHE COOPA ITHX
JaHHBIX.

3.5.3.1lpu mepenave MepCOHATLHBIX JAHHBIX PAOOTHUKA MOTPEOUTEISIM (B TOM
YUClie 1 B KOMMEPUYECKUX IENAX) 3a MpeJeibl opraHu3anuyd paboTojaTens He
JOJDKEH COOOIIaTh 3TH JTaHHBIE TPEThEeH CTOpOHE 0€3 NMUCHMEHHOTO COTJIacus
paboTHHKa, 3a WCKIIOYEHHWEM CJIydaeB, KOTJa J3TO HEOOXOAWMO B IEIIX
NPEIyNPEKICHUS] Yrpo3bl KU3HU W 370pPOBBIO pabOTHUKA WM B CIydasXx,
YCTaHOBJICHHBIX (heIepaATLHBIM 3aKOHOM.

3.6. Bce Mepbl KOHQUIEHUMAIbHOCTH mpu cOope, oO0paboTke W XpaHEHUH
TIePCOHAILHBIX JTAHHBIX COTPYIHHUKA PACIIPOCTPAHAIOTCSA Kak Ha OyMakKHbIS, TaK U
Ha 3JICKTPOHHbIE (ABTOMATU3UPOBAHHBIE) TOCTENN HH(OPMAIUH.

3.7. He nomyckaercst oTBe4aTh Ha BOTIPOCHI, CBSI3aHHBIE C TIEpeIayeii nepcoHabHOM
uHdopmaimu, Ho Tenedony wim (dakcy.



3.8. XpaHeHne TEpCOHATBHBIX JAHHBIX JOJDKHO MPOUCXOJHWTH B TOPSIKE,
HCKITIOYAIOIIEM UX YTPaTy WIM WX HEITPaBOMEPHOE UCTIOIH30BAHMUE.

3.9. Ilpum mpuHATHM pEIICHWH, 3aTparuBalOlIMX WHTEPEChl PaOOTHHKA,
paboronarens HE UWMEET IpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JTAHHBIX
pabOTHWKA, TIOJYYCHHBIX HCKITIOUUTEILHO B PE3Y/IbTaTe MX aBTOMATH3UPOBAHHOM
00pabOTKN WM DJIEKTPOHHOTO TOJy4YeHHUs. PaboTonareslb yUYUTBHIBACT JMYHBIC
KauyecTBa pabOTHHUKA, €T0 J0OPOCOBECTHBIN U Y(PPEKTUBHBIN TPY/I.

4. JIocTyn K MePCOHATLHBIM JaHHBIM
4.1.BHyTpeHHMI 10CTYN (AOCTYI BHYTPU OpTraHU3alINN).
4.1.1.1IpaBo nocTyna nepcoHaIbHBIM JaHHBIM COTPYTHHKA UMEIOT:

- JIUPEKTOP MIKOJIBIL:

- caM paOOTHHK, HOCHUTEJIb JIAaHHBIX.

- Jpyrue COTPYAHHWKH IIKOJIBI TPU BBHITIOJHEHUM HWMH CBOMX CIIy)KEOHBIX
00s13aHHOCTEN.
4.1.2.TlepeueHb JIMI. UMEIOUIUX JOCTYM K MEPCOHAIBHBIM JAaHHBIM PaOOTHHUKOB,
onpexersiercs npukazoM aupekropa MbY 10 «KIIN».
4.2.BHENHUN TOCTYTI. .
4.2.1.K guciy MaccoBBIX MOTpEOUTENEH MepCOHATBHBIX JAHHBIX BUC OpTaHU3aIH
MO>XHO OTHECTH TOCYJapCTBEHHbIE W HErOoCyJapCTBEHHbIE (DYHKIIMOHAIbHBIC
CTPYKTYpBbI:

- HaJIOTOBbIE MHCTIEKIINY;

- npaBooXpaHuTeIbHbIe OpTaHbI;

- OpTaHbI CTATUCTHUKH;

- CTpaxOBbI€ areHTCTBA;

- BOEHKOMATHI;

- OpTaHbI COIUATLHOTO CTPAXOBAHMUS;

- MIEHCHOHHBIC (DOH/IBI;

- MO/Ipa3 IeIeHuUs] MyHUIIUTIATbHBIX OPTaHOH YIIPaBJICHUS;
4.2.2.Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYN K WH(DOpMAIHMKM TOJIBKO B
cepe cBOECH KOMITETCHITHUH.
4.2.3.0pranuszaiuu, B KOTOPbIE€ COTPYIHUK MOKET OCYIIECTBISThH MEPEUUCTICHUST
JICHSKHBIX CPENCTB (CTpaxoBble KOMIIAHWH, HETOCYIAPCTBEHHBIC TIEHCHOHHBIC
doHIBI, 0JIATOTBOPUTEIbHBIC OPTaHU3AINU, KPEAUTHBIC YYPEKICHHS), MOTYT
MOJIyYUTh JOCTYI K TEPCOHATBHBIM JaHHBIM PAOOTHUKA TOJILKO B CIIy4ae €ro
MUCHMEHHOTO pa3peIICHNS.
4.2.4. Jlpyrue opraHu3ali.

Cenenust 0 paboTaroleM COTPYAHUKE UM YK€ YBOJIGHHOM MOTYT OBITh
NPENI0CTABIIEHBI APYTOil OPraHU3aIMK TOJILKO C MUChbMEHHOTO 3arpoca Ha OJ1aHKe
OpraHu3alyy, C MPWIOKEHHEM KOIHUA HOTAPUAIBLHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.



[lepcoHanmbHbIE MaHHBIE COTPYJHHMKAa MOTYT OBITh IPEIOCTABIICHBI
POJCTBEHHUKAM WM YJICHAM €ro CEMbU TOJILKO C MHCHhbMEHHOTO pa3pelicHUsT
CaMOTO COTPY/IHHKA.

B cnydae pa3Boja OpIBIIas cympyra (Cymnpyr) UMEIOT IIpaBO 0OPaTUTHCS B
OpTraHuU3aIHIo C MUCHhbMEHHBIM 3aIIPOCOM O pa3Mepe 3apad0THOM IUIATHI COTPY/THHKA
0e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaIbHbIX JaHHBIX

5.1. Tlox yrpo30#i WM ONMacHOCTHIO YTPaThl MEPCOHAIBHBIX JAHHBIX TTOHUMACTCS
CIMHUYHOE WJIM KOMIUIEKCHOE, peajbHOE WM MOTCHUMAIbHOE, aKTUBHOE WU
NIACCUBHOE TIPOSIBJIICHHE 3JIOYMBINUICHHBIX BO3MOXXHOCTEH BHEIIHHUX  HJIH
BHYTPEHHUX HCTOYHUKOB YIPO3Bl CO3/aBaTh HEOJAronmpusiTHbIE COOBITHH,
OKa3bIBaTh JeCTA0UIM3HUPYIOIIEE BO3ICHCTBHE HA 3aIIUIIIAEMYI0 HH(POPpMAITHIO.
5.2. Puck yrpo3ssl q00bIM HH(DOPMAIIMOHHBIM pecypcaM CO3/al0T CTUXUUHBIC
OencTBUsA, DKCTpPEMAaJbHBIC CHUTYyaIlMH, TEPPOPUCTUUYECKUE NEUCTBUS, aBapUU
TEXHUYECKHUX CPEJCTB M JIMHUN CBS3U, IPyrue 0OBbEKTUBHBIE 00 CTOSITEIHCTBA, A
TaKKe 3aMHTEPECOBAaHHBIC M HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YTIPO3bI JIUIIA.
53. 3ammTa TEpCOHATBHBIX JIaHHBIX  MPEACTaBIAET COOOW  KECTKO
pPEerJlaMeHTUPOBAHHBIM W JUHAMUYECKA  TEXHOJIOTMUECKH  MpOIIecc,
NPEeayNpEeKIAIOUMI HAPYIIEHUE JTOCTYIHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUJICHIMAILHOCTH TEPCOHATBHBIX JAHHBIX HW. B KOHEYHOM CYETE,
obecTieunBarOIIMiA JOCTATOYHO HAIEKHYIO 0€30T1acCHOCTh MH(POpMAIIH B TIPOIIECcCe
yIPaBJIEHYECKOM U MTPOU3BOICTBEHHOM A€ATEIHHOCTH KOMIIAHUH.

5.4. 3ammTa TEPCOHATBHBIX JAHHBIX pPA0OTHHKA OT HEMPaBOMEPHOTO HX
UCTI0JIb30BaHMSI UM yTPaThl JOJDKHA OBITH 0OecIieueHa paboToJaTesIeM 3a CUET €ro
CPEICTB B OPSIIKE, YCTAHOBICHHOM (pefiepartbHbIM 3aKOHOM.

9.5. « BHyTpeHHsIs 3a11uTaY.

5.5.1. OCHOBHBIM BUHOBHHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYTIA K TIEPCOHAILHBIM
JaHHBIM SIBJISIETC S, KaK MPABUJIO, IEPCOHAN, pabOTAIOIINI C JOKYMEHTaMH 1 Oa3aMu
naHHbIX. Permamenrtanust 1octyna nepcoHaia K KOH(QUIEHIIMAILHBIM CBEICHUSM,
JOKyMEHTaM W 0a3aM JaHHBIX BXOJHWT B UHCJIO OCHOBHBIX HAalpaBIICHUMA
OpTaHU3aIMOHHOM 3 TH HH(GOPMAIIHI U OPTaHU3AIHH.

5.5.2. Jlns oOecnieueHuu BHYTPEHHEN 3aIMThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
IIIKOJTBI HEOOXO0IUMO COOITFOAATh PSII MEp:

- OrpaHWyYEHHE W perijaMeHTalus CcocTaBa pPabOTHUKOB, (YHKIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUACHIIMATIbHBIX 3HAHUI;

- CcTporoe uszbupareirbHOoe W OOOCHOBAHHOE paclpeielieHue TOKYMEHTOB H
uHbOpMAaIHU MEX 1Y paOOTHUKaMHU;

- pauMOHAIbHOE pa3MelleHHe pabdounux MeCT paOOTHUKOB, MPU KOTOPOM
UCKITIOYAI0Ch ObI 0ECKOHTPOJILHOE UCTIOJIb30BaHHE 3aILUINAEMOI HH(OpMaLY;

- 3HaHHEe PabOTHUKOM TpeOOBAHNI HOPMATHBHO - METOIMYECKHUX IOKYMEHTOB TIO
3anmre HHPOPMAIK U COXPAHSHUH TaiTHbL;



-  HaIMyue HEOOXOJUMBIX YCIOBUH B MOMEIIEHMH it paboTel ¢
KOH(UICHIUATLHBIMHU JOKYMEHTAMU 1 0a3aMU JIaHHbIX;
- OpraHu3anys NopsaKa yHUuTOKEeHUs UHPOpMaIuY;
- CBOEBPEMEHHOE BHISIBJIICHUE HAPYILICHHSI TPEOOBAHUH pa3pelIMTEIbHON CUCTEMBI
JTOCTYyIa padOTHUKAM IIIKOJIBI;
- BOCTHTATElIbHAasI W  pa3bsACHUTENbHAs paboTa C COTPYyIHUKAMH TIO
IPEAYIPEKICHUIO YTPaThl IIEHHBIX CBEJECHUH Mpu paboTe ¢ KOHGUICHIINATHHBIMA
JIOKYMEHTaMHU.

JInuHbIe 1ema MOTYT BhIJaBaThCs HAa pabodee MECTO TOJIbKO Aupekropy MbY
JO «KIN», paboTHUKY KaIpOBOM CITYKOBI.
5.5.3. 3ammTa nepcoHaNbHBIX IAHHBIX COTPYAHUKA Ha 3JIEKTPOHHBIX HOCUTEISIX.
Bce manku, conaepxaiiye NMepcoHalbHbIE JaHHBIE COTPYAHMKA, AOJDKHBI OBITh
3aIIMINCHBI TapoJieM, KOTOpPBIN coobtmaercs aupexkropy MBYIO «KIIW» u
PYKOBOIUTEITIO CITY>KObI HH()OPMAIIMOHHBIX TEXHOJIOT Hl.
5.6. «BHemHsIs 3a1mmTay.
5.6.1. [nsa  3aumrhl  KOHPUACHUUATBHOW  MHPOpMAIMK  CO3/al0TCs
LEJICHANPABJICHHbIE ~ HEOJArONpUSTHBIE YCIOBUA U TPYIHOIPEOI0IHUMBIE
NPEnsITCTBUSA JJIs1 JIMLA, MBITAIOLIETOCS COBEPIINTH HECAHKIIMOHUPOBAHHBIN T0CTYII
u oBianeHue uHpopmaimen. Llenpio M pe3ynbTaroM HECAHKIIMOHUPOBAHHOIO
JOCTyNa K HHPOPMALMOHHBIM pecypcaM MOKET ObITb HE TOJBKO OBJIAJICHHUE
LUEHHbIMM CBEJIECHUSIMM WU MX HCMOJb30BaHUE, HO M MX BHJIOU3MEHEHUE,
YHUYTOXKEHHE, BHECEHHWE BHpyca, MOJAMEHa, ¢anbcuduKaus CcoAepiKaHus
PEKBU3UTOB JOKYMEHTA U JIp.
5.6.2. Tlog mMOCTOPOHHUM JMIIOM TOHHMMAaeTcsl J0OOe JMIO, HE HMEIoIIee
HEMOCPENCTBEHHOI0 OTHOUIEHHS K  JEATEIbHOCTH  IIKOJIbI, IOCETUTEIN.
[TocTtoponHue nMiia HE MOJDKHBI 3HATH pachpeneneHue (yHkiuii, pabdoune
MPOIIECCHI, TEXHOJOTHIO COCTaBJCHUsA, OGOPMIICHUS, BEACHUS € XpaHEHUS
JIOKYMEHTOB, J1eJ1 ¥ pab0YnX MaTepuaioB B OT/IETIC IEPCOHAA.
5.6.3. /I oOecriedeHust BHEIIHEH 3aIMTHl MEPCOHATBHBIX TAHHBIX COTPYTHUKOB
HE0OX0IMMO COOFOATh PSIJT MEp:
y4eT U KOHTPOJIb IEITeIbHOCTH MOCETUTEICH;
TEXHUYECKUE CPENICTBA OXPAHbI, CUTHATU3AIINN;
MOPSAIOK OXPaHbl TEPPUTOPUH, 3TAHUHN, TOMEILICHUM;
TpeOOBaHUS K 3aI|Te HHGOPMAITUN IPU MHTEPBLIOMPOBAHNUN 1 COOECETOBAHUSIX.
5.7. Bce nuiia, cBsI3aHHBIE C MOJy4eHUEM, 00pabOTKOM U 3aIMTOM MepCOHATbHBIX
JaHHBIX, 0053aHbl MOANKCATh 0053aTE€IbCTBO O HEpa3IIallleHUH MEepCOHAIbHBIX
JTaHHBIX PAOOTHUKOB.
5.8. 1o BO3MOXKHOCTH, ITEPCOHAILHBIE JAHHBIE 003 TMIUBAIOTCS.
5.9.Kpome Mep  3ammrThl = NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJIATENbCTBOM, paboTojaTeN, padOTHUKM U HMX MPEACTABUTEM MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIIMTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.



6. IlpaBa u 00si3aHHOCTH Pa0OTHHKA

6.1. 3akperuienue mnpaB paOOTHHKA, PEMVIAMEHTHPYIONMX 3aluTy  €Io
NEPCOHATBHBIX JaHHBIX, OOECTeYrnBaeT COXPAHHOCTh TMOJHOW W TOYHOU
UHOOPMAIIHH O HEM.

6.2. PaOOTHHKM M MX TIPECTABUTENHN JODKHBI OBITh 03HAKOMIICHBI ITOJT PACTIFCKY C
JOKYMEHTaMU  OpTraHHW3allid, YCTAHABIMBAIOIIMMU  MOPSAIOK  00paboTKu
MIePCOHATBHBIX TAHHBIX pA0OTHUKOB, a TAK)Ke 00 MX IpaBax U 00513 aHHOCTIX B 3TOM
o0nacTH.

6.3. B memsix 3anmThl MEpCOHAIBHBIX JTAHHBIX, XpaHAIMUXCS y paboTomares,
PabOTHHUK UMEET MPABO:

- TpeOoBaTh WCKIIOYEHUS WM MCIPABICHUS HEBEPHBIX WM HEMOJHBIX
NIEPCOHATLHBIX JJaHHBIX.

- Ha CBOOOHBINM OeCIIaTHBIN JOCTYI K CBOMM ITEPCOHAIBHBIM JIaHHBIM, BKJTFOUasT
IIPaBoO Ta IMOJyYSHHE KOTHIA JIF0O0H 3aITMCH, COJIep KaIleH mepcoHaIbHbIC JaHHbIC;
- TIEpCOHAIBHBIC JIAHHBIE OIICHOYHOTO XapaKTepa JOIOJHHUTH 3asBIICHHCM,
BBIPAKAOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUS,

- OTPENEeNATh CBOUX MPEACTABUTEICH JIJIS 3aIUTHI CBOWX TIEPCOHAIL HBIX IAHHBIX;
- HA COXPAHEHUE U 3aIIUTy CBOEU JIMYHOWU U CEMEUHOU TalHBI.

6.4. PaboTHHK 00513aH:

- Tepenasath pabOTOAATEIIO WM €0 MPEICTABUTENIO KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPHIX YCTAHOBIICH
TpynosbiM koexkcom PO.

- CBOEBPEMEHHO COO00IIaTh padOTOAATEN0 00 U3BMEHEHUHN CBOUX MEPCOHAIbHBIX
JaHHBIX

6.5. PabOTHUKY CTaBAT AUPEKTOPA B U3BECTHOCTH 00 M3MEHEHUH (paMUIMU, UMEHH,
OTYECTBAa, JaThl POXKIEHUS, YTO TOJy4aeT OTpPaXCHHWE B TPYAOBON KHIKKE Ha
OCHOBAaHUU TPEICTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOIMMOCTH W3MEHSIOTCS
naHHele 00 oOpa3zoBaHuH, MpodeccHu, CIEeNHaTbHOCTH, MPHUCBOCHUHW HOBOTO
paspsigau mp.

6.6. B 1mesx 3ammThl YaCcTHOM KU3HU, TMYHON M CEMEHOM TaliHbl paOOTHUKHU HE
JIOJDKHBI OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00padOTKy MEPCOHATBHBIX TaHHBIX
TOJILKO C MX COTJIACHS, IIOCKOJIBKY 3TO MOYKET IMOBJICYb NPHYUHEHHE MOPATHHOTO,
MaTepUaTbHOTO Bpe/a.

7. OTBeTCTBEHHOCTHh 3a pa3riameHue KoHGUIeHIMAIbHON HHE(OPMALUH,
CBSI3aHHO € MEPCOHAJTbHBIMH JaHHBIMU

7.1. TlepcoHanmbHasi OTBETCTBEHHOCTh - OJHO U3 TJAaBHBIX TpPeOOBaHUM K
opranuzaiuu GyHKIIMOHUPOBAHUS CUCTEMBI 3aIlUTHI IEPCOHAIBHON HHPOpMAIIU
1 00s13arenbHoe yciaoBue ooecredeHus 3pHEeKTUBHOCTH 3TOM CUCTEMBI.

7.2. KOpunuueckue u ¢GU3UYECKUE JIUMIA, B COOTBETCTBUU CO CBOUMH
NOJIHOMOYMSIMHM BIIaJielolMe HH(OpManuell o TrpaxkiaHaX, MNOJIy4Yalollue U



HCTIOJIb3YIOUIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHO1ATENIbCTBOM
P® 3a mapymenue pexxuma 3anuThbl, 00padOTKU U TIOPSIAKA UCIIOIh30BAHUS STON
uHGOPMAITHH.

7.3. PykoBoauTENh, pa3pemaronfil JOCTYI COTPYAHUKA K KOH(PUACHITHATEHOMY
JIOKYMEHTY, UMEET €IMHOJIMYHYIO OTBETCTBEHHOCTb 3a JIAHHOE pa3pelICHHE.

7.4, Kaxaplii COTPYAHUK IIKOJIBI, TTOTYYAOIUH I pad0Thl KOH(GUISHITHATbHBIA
JIOKYMEHT, HECET E€IMHOJIMYHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTb HOCHUTENS
KOH(PHUICHIIMAILHOCTh HH()OPMAITHH.

7.5. Jluma, BUHOBHBIE K HapyIICHUH HOPM, PETYIHMPYIONMX IOJIyYCHHE,
00pabOTKy M 3aIUTY TIEPCOHANBHBIX JaHHBIX PpA0OOTHUKA, HECYT TUCITUTIIMHAPHYIO,
aIMUHHUCTPATUBHYIO, FPAXJaHCKO-MPABOBYIO WA YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (DerepaibHbIMU 3aKOHAMH.

7.5.1. 3a HeMCTOTHEHNE WM HEHAJIJISKAIIee NCTIOJIHEHHE paOOTHIUKOM IO €T0 BUHE
BO3JIO’)KCHHBIX HA MEro 00sS3aHHOCTEN M0 COOJIIOICHUIO0 YCTAHOBJICHHOTO MOPSIIKA
paboThl CO CBEACHUAMHU KOHPUACHIMAILHOTO XapakTepa paboTojaTenb BIpPaBe
NPUMEHATh  MpeaycMoTpeHHble TpymoBbiM  KojaekcoM  AUCHMIUIMHAPHBIC
B3bICKAHMS.

7.5.2. JlIomKHOCTHBIC JMIIa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHUC
MePCOHATBHBIX TAHHBIX COTPY/HUKA, 00sI3aHbI 00E€CTICUUTh KAXKIOMY BO3MOKHOCTh
O3HAKOMJICHMSI C  JIOKYMEHTaMM W  MaTepuajllaMHl,  HEMOCPEICTBEHHO
3aTparuBarolMMU €ro mpaBa U cBOOO/IbI, €CJIM HHOE HE TIPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B MPEI0CTABICHUN COOPAHHBIX B YCTAHOBIIEHHOM MOPSIJIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAaKUX JIOKYMEHTOB WIIU
WHOM nH(MOPMAITUH B CITy4dasX, MPETyCMOTPEHHBIX 3aKOHOM, JINOO TPE10CTaBICHHS
HEMOJHOM WM 3aBeOMO JIO)KHOW HH(OpManuyd - BJICUET HAIOKCHHE Ha
JOJDKHOCTHBIX JIMIT aJIMHUHHCTPATUBHOTO ITpada B pasMepe, OMpeaeisieMoM
Konekcom 06 aiMHUHUCTPATUBHBIX TPABOHAP YIIICHHUSX.

7.5.3. B cootBercTBHH ¢ I'paknanckum Kopekcom nuia, He3aKOHHBIME METO TaMA
MOJyYUBIIME WHOOPMALUIO, COCAUHSIONIYI0 CIY)KEOHYIO TaiHy, O00s3aHbI
BO3MECTUTh MPUYHUHEHHBIC YOBITKH, PUYEM TaKas k€ 00sI3aHHOCTH BO3JIaraetcs u
Ha PaOOTHUKOB.

7.5.4. YroJI0BHAasi OTBETCTBEHHOCTD 3a HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KWU3HU ( B TOM YHCJI€ HE3aKOHHOE COOMpaHKe WM pacIipOCTPaHEHNE CBEACHUHA O
YaCTHOM KU3HU JIUIIA, COCTABJISIONIETO €0 JJUIHYIO WM CEMEUHYIO TaliHy, 0€3 ero
COTJIacHs), HEMPABOMEPHBIA JOCTYN K OXpPaHsIEeMON 3aKOHOM KOMIIBIOTEPHOMN
uH(OpMaIMK, HEMPAaBOMEPHBI OTKa3 B TMPEJOCTABICHUHW COOpPAHHBIX B
YCTaHOBJICHHOM TIOPSJIKE JOKYMEHTOB U CBEICHHUM (€CJIM TH JCSHUS MPUIUHUIN
BpEll TpaBaM M 3aKOHHBIM HHTEpPecaM TpaxkaaH), COBEPIICHHBIC JIMIIOM C
HCII0JIb30BAaHUEM CBOETO CITY’KEOHOTO TMOJIOKEHHS Haka3bIBaeTcs mrpadom, oo
JUIICHUEM HpaBa 3aHUMATh OIMNpPEJEJICHHbIC JOJDKHOCTA WM 3aHUMAThCA
OTIPEICIIEHHOM AeSTeNbHOCTHIO, JIUOO apecToM B cooTBeTcTBUU C YK PO,



7.6. HempaBoMepHOCTh ACATEILHOCTH OPTaHOB TOCYAAPCTBEHHOM BIIACTH U
OpraHu3anuii Mo cOOpPy W MCIOJIb30BAHUIO TIEPCOHATBHBIX TAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYJICOHOM MOPSIKE.



MpoHyMepoBaHo, NPOLLIHYPOBAHO
1 CKpennaeHo neyvarbio
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[LnpekTop T .BaltuypuHa
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